
Getting your document  
print ready
 
Setting up and exporting



Creating a new document

When setting up a new document, go to the drop down menu for bleed and 
slug and set your bleed 3mm on all sides. Clicking the chain icon will link all 
these measurements so they stay the same.

Adding bleed to an existing document

Under File > Document Setup you can add bleed to your existing 
document as well as alter the size of set up of your pages.

It’s best to set up bleed from the very 
start, then you can use it as you build your 

document, rather than giving yourself work 
to do at the end. Plus it will always be there 

even if you don’t need it. 

Setting up  
your document



Using the bleed

The red line around your page shows you the bleed margins. When you have a full page (full bleed) 
image make sure you extend your image to the red lines to ensure your images are printed right to the 
edge without risk of any white showing when your document is cropped during the print process. 

Full bleed image 

Bleed margin

Using 
the bleed



Exporting your document

Under File > Export make sure the printers marks are checked under ‘Marks and Bleed’ on the 
left hand side, ticking ‘Use Document Bleed Settings’ to use the bleed you have already set up.

Your exported PDF

All done! 
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